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Established in 1998, the Steve Biko Foundation is a community development organisation inspired by the legacy of the late anti-apartheid activist. The Foundation currently seeks a

LIBRARIAN
to be employed at the new Steve Biko Centre in Ginsberg, Eastern Cape to oversee and run the day to day operations of the Library, Childrens’ Library, Archive and E-Learning Centre, which cater to all age groups.
Job Description

The Librarian will 
· Work collaboratively with relevant stakeholders, to establish the Library, including generating the strategic plan, all necessary policies, operational procedures and operating systems 

· Provide library and research services for the organization 
· Maintain the library and its collections to ensure that materials are current, relevant to audiences, accessible, and available to library users when required

· Manage and administer the day to day operations of the unit including budget preparation, financial and administrative matters and human resources including recruitment, training and monitoring employee performance
· Plan and deliver client-centered programmes and services such as special services for varied clients with specific needs such as storytelling for children, newsletters, and programmes for special groups 

· Work with teachers, parents and community organizations to develop, plan and conduct programs in reading, viewing, and communication skills 
· Work collaboratively with other units of the Foundation on marketing, public relations and other initiatives to ensure sustainability of the operation, particularly in the arena of curriculum and training design, teaching and instruction for learners, individuals and groups, and the measurement of training effects, utilising the resources of the library spaces
· Analyze and evaluate library and information services, technology and media service

requirements
The successful candidate will 

· Have a Masters degree in Library Science or a related field with a minimum of five years of relevant experience in a senior position in a public library 

· Be a self-motivated individual with the ability to lead innovation and contribute to impact 

· Enjoy mastery of skills in team building, research, organisation, analytical and problem solving and decision making
· Have excellent skills in project management from conception to execution, monitoring and evaluation and have demonstrable experience in budget management 
· Be computer literate with excellent organisational skills and have the ability to conduct research
· Enjoy good verbal and written communication skills in multiple languages

Remuneration will be market related and commensurate with experience. Interested candidates should forward a covering letter and detailed CV to admin@sbf.org.za indicating the post for which you are applying.
Further information about the Foundation, its Vision, Mission and Programmes can be found at www.sbf.org.za.

The closing date for applications is February 10, 2012.
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